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HopmaTuBHI aKTH, SKHMH PerJaMeHTY€EThCSl HAAAHHS AAMiHICTPATHBHOI MOCJIYTH

3akoHu YkpaiHu

Cimeiinmii kopekc Yipainu Big 10.01.2002 Ne 2947-111,
HusinbHauii komeke Yxkpaiau Big 16.01.2003 Ne 435-1V,
3axoH Ykpaiau «IIpo oxopony nutuHcTBaY Big 26.04.2001
Ne 2402-1I1; 3akon Ykpainu «IIpo OCHOBH COLIAIBHOTO
3axucTy 0e3m0MHUX 0ci0 Ta Oe3MPUTYIBHUX TITEH» BiJ
02.06.2005 Ne 2623-1V; Koueenuis OOH mnpo mpasa
ouTuHY, 3akoH Ykpaiau «lIpo MiciieBe caMOBpsiiy BAHHS B
VYkpaini» Big 21.05.1997 Ne280/97-BP; 3akon Ykpainu
«IIpo 3abe3medyeHHss OpraHi3aliiiHO — NPaBOBUX YMOB
COLIAIBHOTO 3aXHUCTY IITEH — CUPIT Ta [iTel, mo30aBIeHnK
OaTpkiBCbKOrO TiKJIyBaHHs» Bixg 13.01.2005 Ne 2342-1V;
3akoH Ykpainu «IIpo 3BepHeHHs rpomazasiH» Big 02.10
1996  Ne  393/96-BP; 3akon  VYkpaimm  «IIpo
anMiHiCTpaTUBHY npouenypy» Bixg 17.02.2022 Ne2073-1X;
3akoH VYkpainn «IIpo anMiHICTpaTHBHI TOCIYTH» BIf
06.09.2012 Ne 5203-VI

Axtu  Kabinery MiHicTpiB

VYkpainu

ITocranosa KMY Bin 24.02.2008 poky Ne 866 «IIutaHHs
OisUTbHOCTI OPTaHiB OIKM Ta MIKJYBaHHS, OB S3aHOI 3
3aXUCTOM TIPaB TUTHHUY .

AKTH TIEHTpPaJbHUX OpTaHiB
BHUKOHABYO1 BJagu

Axtnn MICLIEBUX OpraHiB
BUKOHABYOi BIIAJM, OpraHiB
MiCIIEBOTO CAMOBPSITYBAHHSI

YMoBH OTPpHMAHHS AAMIHICTPATHBHOI MOCJIYTH

[TincraBa nist OTpUMaHHS
aIMiHICTPATHUBHOI IOCITYTH

3BepHEHHsT 3asBHUKA LIOAO OIEP KAHHS/OTPUMAHHS
aJIMiHICTPaTUBHOI IOCITYTH.

Buuepnanii nepemnik
JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMaHHS aIMiHICTPATHBHOI
NOCITyTH

v' 3asiBa (6aTbkiB a0 OIHOTO 3 HUX);

v Komist macmopTy, 10BifKa PO PEECTPaLito MicLs
MPOXKUBAHHS, TepeOyBaHHS TOTO 3 OATHKIB, KU
BUSIBUB Hamip 3a0paTu AUTHHY;

v AKT OOCTEKEHHSI YMOB MPOXKUBAHHS TOTO 3
0aTbKiB, IKOMY TIOBEPTA€THCS IUTHHA,

v Jlosigka mpo moxomu abo aexnaparis, 10BiaKa 3

Micist poOOTH Ta XapaKTePUCTHKA TOTO 3 OAThKiB,

10 STKOT'O TTOBEPTAETHCS TUTHHA,

Iadopmanis (mokasun) mpo 3MiHy MOBEIIHKH OCOOH,

BucHOBOK 32 pe3yibTaTamMu OIIHKH 1OTped

OUTHHM Ta CiM’i, iHQopMarisi mpo 3A1HCHEHHS

COLIAJTLHOTO CYyTIPOBONY CIM 1]

v Konist peecTpaniiiHOro Homepa OO0JIKOBOI KapTKH
TUTATHUKA MTOJIATKIB HATAETHCS 3asIBHUKOM,

v BUCHOBOK PO CTaH 3I0POB’ sl 3asIBHUKA;

v JIOKyMEHTH, [IO MM ATBEPKYIOTh MPABO BIACHOCTI
a00 KOPHUCTYBAHHS KUTIOM.

AN

IMopsinok Ta crmocid momaHHs
JNOKYMEHTIB, HEOOX1THHUX JIJIs
OTPUMaHHS aIMiHICTPATHBHOI
MOCITYTH

JIOKyMEHTH TIOAAr0ThCs 3aIBHUKOM OCOOHCTO.

Y  pasi, sKImO 3asiBy [OAaHO 3 MOPYILIEHHSM
BCTAHOBJIEHHUX 3aKOHOIABCTBOM BHMOT, Clly’k0a y CIipaBax
niteit CnoboskaHcbkoi cenumuol panu (mam — Coyxba)
npuiiMae pilieHHs TPO 3aJUIIEHHS 3asBU 0e3 pyxXy Ta
Hagacunae [[HAIly nuchbMOBE  TMOBIIOMJIEHHS  MPO
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3aJTMIIEHHS 3as1BH 0€3 pyXy MPOTSITOM TPhOX POOOUHX JTHIB
3 JHA OTPUMAHHA 3asBH 3 METOK IOJAJIBLIOrO
NOBIIOMJICHHsI  3asBHUKA. 31 ceoro Ooky LHAII
MOBi JOMJISIE TIPO L€ 3asBHUKA LUISIXOM HAIPaBJICHHS HOMY
cMc-mioBimomiieHHsT abo y iHmmA crnocid, BU3HAYEHUA
3asiBHUKOM i1 yac 3BepHeHHs 1o [IHAII 3a mocnyroro.

Y TNOBIZOMJIEHHI TPO 3alUIIEHHS 3asBU 0e3 pyxy
3a3HAYAIOTBCSl BHSIBIICHI HEIONIKM 3 TIOCHJIAHHSM Ha
MOPYLIEHI BUMOTH 3aKOHOAABCTBA, CHOCIO Ta CTPOK
YCYHEHHsI HEZIOJIIKIB, a TAKOXK CIOCOOH, MOPSAOK Ta CTPOKU
OCKap>KEHHS PILICHHS NPO 3aJUIIEHHS 3asiBH 0€3 pyXy.

Cayx0a BCTaHOBIIIOE CTPOK, IOCTaTHIN Ui yCYHEHHS
3asIBHUKOM BHUSIBJICHUX HEIOJIKIB. 3a KJIOMOTaHHSIM
3asiBHUKA Ciy’k0a MOXe MPONOBXKUTH CTPOK YCYHEHHs
BUSIBJIEHUX HEHOJIKIB.

HeoOrpyHroBane 3anuiueHHs 3asBu 0Oe3 pyxXy He
TOTY CKA€THCSI.

Y pasi yCyHEHHsS BUSIBIEHUX HEAOJIKIB Yy CTPOK,
BCTAHOBJICHUH CIyKOO0, 3asBa BBAKAETHCA MOIAHOK B
JeHb ii nepBUHHOrO noaanHs. IIpu HbOMy CTPOK pO3IiIsALy
CTIpaBU TPONIOBKYETHCS HA CTPOK 3AJIMIICHHS 3asBU 0Oe3
pyxy.

He nomyckaeTbcsi MIOBTOPHE 3aJIMIIEHHS 0€3 pyXy 3asiBH,
B SKIH YCYHyTO BHSIBJIEHI HENOJIKH, 3a3HaueHI B
MOBIIOMJICHHI PO 3aJIUIICHHS 3asiBU 0€3 PyXy.

10. | I[TnatHicTh (O€30MIATHICTD) besonnatHo
HaJlaHHS aAMiHICTPaTUBHOI
NOCITYTH

11. | CTpok HamaHHs [Ipotsirom 30 kaneHAApHUX IHIB 3 HS HAAXOIKEHHS
aJIMIHICTPATHUBHOI MTOCITYTH 3asBU  Ta JOKYMEHTIB, HEOOXIIHUX [Jisl HaJaHHS

aIMiHICTPaTUBHOI TIOCITYTH.
VY pa3i 3anuiieHHs 3asBH 0e3 pyxy, CTPOK pPO3IISAy
MPONIOBXKY€ETHCS Ha CTPOK 3QJIULICHHS 3asBU 0€3 pyXy.

12. | Ilepenik mijacTaB ajIsl BIAMOBH He mnomannst a0o mopmaHHS He B TOBHOMY OOCs31
y HaJaHHI aJMiHICTPaTUBHOI IOKYMEHTIB, sIKI 3a3HaueHi y MOBIAOMIICHHI CIyXOU Yy
NOCITyTH cnpaBax pmiTed CnoOOKAaHCHKOI CENHUINHOI paxud Mpo

3aJIMIIEHHS] 3asBH 0e3 pyxXy ab0o YCYHEHHS BHSIBJIECHUX
HENONIKIB 3 TOpPYIIGHHS CTPOKY BH3HAYEHOMY Y
BIJIMTOBITHOMY MOBIJTOMJICHHI.
HeBianoBigHiCTh TNOAAHUX JOKYMEHTIB BHUMOTAM,
BcTaHoBiieHUM IloctanoBoro KMY Binm 24.02.2008 p. Ne
860.
13. | PesynbTaTu HagaHHA 1. HagauHs aqMiHICTPaTUBHOI TIOCTYTH.

aIMiHICTPATHUBHOI TIOCITyTH

2. ITucpbMOBe MOBIAOMJICHHS 3asiBHHKA MPO BIAMOBY B
HaJlaHHI MTOCIyTH.

[loBimomyieHHsT TPO BIAMOBY B HaJaHHI MOCIYTH
CKJIAZIA€ThCS 13 BCTYNHOI, MOTHBYBAJIBHOI, PE3OJIIOTHBHOI
Ta 3aKJIOYHOI YaCTHH.

PesynbraT HagaHHS aIMiHICTPATUBHOI MOCTYTH MICTHTD
mianuc Ta/abo mevyaTky (y TOMY YHCHI €eKTPOHHI), SIKIIO
iHIIe He TnependayeHo 3aKOHOM, Ta TOBHE 1M’sl




5

BIIMOBITAJTbHOI ITOCAIOBOI 0COOH Ciy:k0uU y cripaBax miTei
CnoboskaHcbkoi cenuiuoi paau (mam - Ciny:x0a).

Y BCTymHIH 4YacTHHI 3a3HAYAIOThCS HaHMEHYBaHHS
ciyxk0u, nmaTa TPUIHATTS BIAMOBITHOTO PIIIEHHS, HOTO
peecTpariiiHiif HOMep Ta KOHTAKTHI JaHl Iy KOu.

MotuByBajbHa YaCTHMHA CKJIAOA€TbCA  3TITHO 3
BuMoraMu 3akoHy Ykpaiam “TIpo amgmiHiCTpaTHBHY
npouenypy”.

Y  pe3odIOTHBHIA  YAaCTHUHI  3a3HAYAETBCS  CYTh
NPUNHATOTO 3a Pe3yJIbTaTaMy PO3TJIAAY CHPABU PIIICHHS.
KpiM TOro, MOXKJIMBE BUKJIQACHHS TOJATKOBHX IOJIOKEHb,
BM3HaueHnx crarrero 71 3akony VYkpainu “TIpo
aZIMiHICTPAaTUBHY NIPOLEAYPY .

VY 3akiIrouHINA YaCcTHHI 3a3HAYAIOTHCS CTPOK HAaOpaHHS
YUHHOCTI BIATNOBIMHOTO pIIIEHHS, CMoci® BU3HAYEHHS
TAKOT'0 CTPOKY Ta MOPSIIOK HOTO OCKap KEHHSI.

14.

CrniocoOu oTprMaHHSI BIATIOBIAIL
(pesyibTary)

PesynpraTr HamaHHS ~ aAMIHICTPATUBHOI  TOCIYTH
HAIAEThCA Y CTPOK BH3Ha4deHMH 1. 11 wmiei iHpopMariitHOl
kaptku 10 LIHAII 3 mertoro monmaisimoro iHGOpPMyBaHHS
3asIBHUKA.

JloBeneHHsT pe3yJIbTaTy aaMIHICTPATHUBHOI MOCIYTH IO
BiJIoMa 0COOH 3/ ICHIOETHCS LILIAXOM:

- BPYYEHHS Pe3yJIbTaTy aJMiHICTPATUBHOI MOCIyra abo
HAJICWJIAHHS HOTO TMOIITOK (PEKOMEHAOBAHUM JINCTOM 3
MOBi JOMJICHHSIM TIPO BPYUYEHHS);

- HaACWJIAHHS Ha ajpecy eJeKTPOHHOI MOIITH YU
nepenadi 3 BUKOPHUCTAaHHAM 1HIIIX 3aco0iB
TEJIEKOMY HiKaLli HHOTO 3B’ SI3KY;

- myOJiYHOTO OrOJIOIIEHHS, ONPIJIIOAHEHHS 3TiHO 3
BUMOTaMH 3aKOHOABCTBA,

- YCHOTrO TOBIIOMJICHHSI y BHUIMAJKaxX, MependadeHnx
3aKOHOM.

-y cnoci0 3a3Ha4eHnii 0cOOO0I0 B 3as1B1 (HACHIIAETHCS HA
BKa3aHy MOILITOBY ajapecy (PEKOMEHIOBAHMM JIUCTOM 3
NOBIJIOMJICHHSIM TIPO BPYYEHHs), y TOMYy 4YHCH, 34
OaxaHHSAM 3asBHUKA, Kyp €pOM 3a JONATKOBY IUIATY, HA
aZpecy  €NEKTPOHHOI TMOWITH YU  TEepPEeNacTbes 3
BUKOPUCTAHHSM IHIIMX 3acO0IB  TEIeKOMYHiKalliifHOTO
3B’SI3KY, BPYYA€ThCs OCOOMCTO TOMIO).

15.

Croci0 Ta CTpOKH OCKap KEeHHs

OckapskeHHs pIIIEHHS TPO BIAMOBY MOKIIHBE Y
TepMmiHu Bu3HadeHi crarrero 80 3akony Ykpainu “TIpo
aZMiHICTPaTUBHY MPOLEAYPY , a CAME:

- TPOTArOM TPUALATH KaJeHOAPHUX JHIB 3 [IHS
JOBEICHHS HOTO 0 BiOMA 3asiBHUKA;

- TPOTSITOM TPUALSTH KaJEHAAPHUX IHIB 3 IHsI, KOJHU
3asIBHUK JMi3HaBCS a00 MaB MOi3HATUCS MPO HETraTUBHUH
BIUIUB PE3YJIbTAaTy aaMiHICTPATUBHOI MOCIYTd Ha IpPaBo,
cBOOOJY UM 3aKOHHHH 1HTEPEC 3asiBHUKA;

- B Oynb-sIKMH 4ac MiCNSl CIUIMBY CTPOKY NPHHHSATTS
pe3yiabpTaTy  aAMIHICTPATUBHOI  TOCIyTH, Yy  pasi
Oe3nmismpHOCTI  Cy0’€KTY HamaHHA  aaMiHICTPATUBHOI
NOCIYTH,;







